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Introduction

This handbook is aimed at students enrolled on (or considering) a PhD (Doctor of Philosophy) or MPhil (Master of Philosophy) degree in the School of Education at Bath Spa University (BSU). These are sometimes known as ‘higher degrees’, ‘research degrees’ or ‘postgraduate research degrees’. The handbook offers you information which is specific to the School of Education, and tries not to duplicate information available elsewhere. It is therefore designed as a supplement to the information contained within:

· The Graduate School website http://www.bathspa.ac.uk/schools/graduate-school/
· The BSU Research Degree Handbook (given to all new research degree students and available on the Graduate School website – see above)
· The Research Degree Minerva site (this is our virtual learning environment, administered by the Graduate School, which contains important information for all research degree students in the University) 

For a full specification of ‘MPhil’ and ‘PhD’ degrees please see the Research Degree Handbook, pp. 5-9.

Roles and Responsibilities
Responsibility for research degree programmes is shared between the Graduate School and other Schools within the University (in this case, the School of Education). This shared responsibility can be confusing for new research students, so the table below attempts to clarify the roles and responsibilities of those involved.
Graduate School
	Name/Job Title
	Responsibilities in relation to Research Degrees

	Prof. Paul Davies, Head of Graduate School p.davies@bathspa.ac.uk
Based at Corsham Court campus, see address below
	· Overall responsibility for research degrees across the University

· Graduate School Seminar Series (all research degree students invited to attend/present)

· Supervisor training

· Chair of Higher Degrees (research) Committee (where applications to register are considered)

	Allison Dagger, Graduate School Administrator a.dagger@bathspa.ac.uk
Bath Spa University

Corsham Court

Corsham 

Wilts SN13 0BZ 
	· Administration of all central systems for tracking and assessing research degree student progress

· Processing applications to enrol and register

· Reminding students and supervisors of formal procedures (e.g. progression review)

· Notifying students of Graduate School seminars and centralised support


School of Education (SoE)
	Professor Stephen Ward, Dean of Education s.ward@bathspa.ac.uk 
	· Signs off applications to enrol and register for students wishing to study for a research degree in the SoE

	Professor Dan Davies, Head of Research d.davies@bathspa.ac.uk
	· Responsible for research degree provision within the SoE
· Arranging interviews for prospective research students in the SoE

· Finding supervisors for new students

· SoE seminar series and support workshops for research students in SoE

· Annual reporting on provision within the SoE 

	Debra Parsons, Senior Administration Manager, School of Education (01225  875449) d.parsons@bathspa.ac.uk 
	· TDA Bursary applications to cover PhD fees for teachers with QTS.
· SoE administration of research and higher degrees

	Director of Studies (your chief supervisor)
	· Working with you to prepare your application to register
· Regular supervision meetings

· Guidance on methodology and content of thesis

· Annual reporting on your progress

· Working with you to find appropriate examiners

	Second supervisor
	· Providing subject-specific advice on the development of your research
· Contributing to annual report on your progress


Outside the University
	External supervisor (if appropriate – sometimes an alternative to a second internal supervisor)
	· Providing subject-specific advice on the development of your research

· Contributing to annual report on your progress


How to Apply

If you are thinking of becoming a PhD or MPhil student in the School of Education you should already have an idea of the area you wish to research. This may come from your professional role (for example as a teacher) or from previous research undertaken for a Master’s degree. The next step is to make contact with Dan Davies, Head of Research (01225 875675 d.davies@bathspa.ac.uk) to arrange an informal chat to explore your ideas, discuss whether MPhil or PhD would suit you best and see whether the School of Education has the staffing resources and expertise to supervise your research. You may already have an idea of who you would like to be supervised by and have made an initial contact with him/her, in which case they can be invited to this preliminary meeting. If the outcome of this meeting is positive and a willing Director of Studies can be identified, you will be invited to complete an ‘Application for Admission as an Advanced Postgraduate Student’, available on the Graduate School Website at http://www.bathspa.ac.uk/schools/graduate-school/application-and-admission/default.asp
This page also contains details of admissions criteria, though please note that in addition to these requirements the SoE does not normally accept students onto a PhD programme without a Master’s degree. 
Once you have completed the ‘application for admission’ form you need to send it to Allison Dagger in the Graduate School at Corsham Court (see address details above). Allison checks that the form is complete and that two academic references have been supplied, then contacts the SoE to arrange an admissions interview. This is the first formal stage of selection. The three people to interview you will be Stephen Ward, Dean of Education, your proposed Director of Studies and another academic from within the SoE (normally Dan Davies). Allison will contact you once a mutually convenient date has been arranged. At the interview you need to convince the panel that you have:
· the intellectual and academic capacity to undertake a PhD or MPhil
· sufficient knowledge and understanding of your proposed area of study
· emerging ideas for how you intend to approach your research (your methodology – a detailed proposal is not required at this stage)
· the determination and financial resources necessary to sustain a prolonged period of study
If the outcome of this interview is positive, Stephen Ward will recommend to the Graduate School that you be allowed to enrol as a PhD or MPhil student. However, this is not the end of the process. You now have six months to work up a detailed proposal for your research with your Director of Studies (DoS). You need to complete an ‘Application to Register for a Research Degree’, available from Minerva or Allison Dagger, identifying the scope of your research, your principal questions, how your research relates to other work in the field (a mini literature review), your proposed methodology, timeline and the expected outcomes in terms of new knowledge. You also need to agree on a second supervisor and/or external supervisor.
The ‘Application to Register’ is a key document and needs to be completed with a high degree of clarity and rigour, since your DoS will be required to present and defend it at the University Higher Degrees (Research) Committee (HD(R)C). Your DoS will work closely with you to ensure that all elements of the application are submitted in good time for the appropriate meeting of the Committee identified by Allison Dagger.

Once your DoS has presented your application to the HD(R)C, this committee can decide to either approve your registration or ask for further work to be undertaken to improve or clarify your proposal. This can usually be resubmitted to the next meeting within two months. Once accepted, your formal registration period begins (see Research Degrees Handbook p. 9). A flow diagram of this rather complex admissions procedure is presented on the next page.
Ethical approval for your research

The SoE Research and Scholarly Activity Committee has responsibility for ethical approval of all research within the School. The SoE Research Ethics policy can be found at http://www.bathspa.ac.uk/schools/education/research/default.asp . Between enrolment and registration you are asked to complete a Research Ethics Approval form (see appendix 1 of this handbook and electronic version vial web address above) with your DoS and send this to Dan Davies for approval at the next meeting of the Committee.
Flow diagram of Research Degree Application Process
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Fees and Funding
Fees information can be found at http://www.bathspa.ac.uk/schools/graduate-school/application-and-admission/default.asp#admission-fees: 
(1) Part-time fees for MPhil/PhD (Home & EU) students for 2011-12 will be £810 

(2) Full-time fees for MPhil/PhD (Home & EU) students for 2011-12 will be £3,635 

(3) One off registration fee of £640, due after application to register has been approved by HD(R)C.  For information this fee is for examination expenses (examiners fees, examiners expenses, costs involved for viva e.g. lunch/refreshments etc).  

You may be able to persuade your employer to contribute towards these. Additionally the SoE has six annual bursaries funded by the Training and Development Agency. These are each worth £600 per year, which covers tuition fees and some additional resources such as books or travel expenses (for example to visit an external supervisor). To apply for one of these bursaries, please contact Deborah Parsons (see contact details above). You will need to apply each year; funding in one year is no guarantee of funding in the next year. If you are a member of staff within the SoE not in receipt of a bursary, 50% of your fees (£405) will be covered from BSU research funding. Additionally, you can apply to Human Resources (HR) for a training bursary for a further 25% of fees (£202.50) and, if registered within the SoE, the remaining £25% can be met by the School, provided your research topic can be demonstrated to inform your teaching. For SoE staff taking a research degree at another university or in another BSU School, the 25% fee support from the SoE is available, but not the university or HR support.
Other potential sources of funding for your research include the Economic and Social Research Council (ESRC) which has a PhD studentship programme. See http://www.esrc.ac.uk/funding-and-guidance/funding-opportunities/looking-for-funding/postgraduate-funding-guide.aspx for further information. If you wish to apply for one of these grants, please discuss this with your DoS. Dan Davies can also provide guidance and support with funding applications.
Library facilities
Once you are enrolled you will receive a BSU computer account (which enables you to log in from home) and a library card. The library produces its own guide to Library and Information Services for staff and research students, which you can collect from the issue desk when you collect your library card. The librarian attached to the SoE is Barbara Molloy, who can provide guidance in your search for literature to support your research. The library catalogue is available online at http://www.bathspa.ac.uk/services/library/ and you will also find it useful to search electronically for journal articles at http://www.bathspa.ac.uk/services/library/electronic-services/ . To access this service you will need an ‘Athens’ account which you can ask for at the issue desk. The library opening hours are: 8am – 10pm Monday-Thursday, 8-8 on Fridays, 9-5 on Saturdays and 12-5 on Sundays during university semesters. Please see http://www.bathspa.ac.uk/services/library/opening-times/ for vacation opening hours.
Research methodology training videos are now available via our Minerva virtual learning environment, to which you will have access as a research degree student. Please go to   Researcher Development ex-PhDResources-2011-2012
Supervision of your research
Meetings with your Director of Studies (DOS)
Your Director of Studies has the primary responsibility for the management of your PhD or MPhil, though other supervisors are also involved in giving you support. It is important that you have a good working relationship with your DoS and there are various systems in place within the university to help clarify responsibilities. You should try to arrange regular meetings with your DoS (probably monthly whilst you are developing your application to register, then perhaps termly thereafter). You have the primary responsibility to record the outcome of these meetings. You should use the format in appendix 2 of this handbook (or electronically at http://www.bathspa.ac.uk/schools/education/research/default.asp), and should send a copy of your supervision record, either in hard copy or by email, to your supervisor, copied to your other supervisor(s) and Dan Davies, after each meeting.
You and your DoS will also be required to give an annual report on your progress, which gives you the opportunity to reflect on your own progress and other aspects of your experience as a PhD student. All such points of self assessment have been seen by students as useful strategies for maintaining their focus and awareness of their progress. These reports need to be submitted to Dan Davies by 31st March 2012. For further information on responsibilities within the supervisory relationship, please see the Research Degree Handbook, p. 23.
The role of your other supervisor(s)
Although your DoS should have the experience to guide you through the process of a research degree, he or she may not have expertise in all the subject-specific, theoretical elements of you research. This is where your second supervisor and/or external supervisor can play a valuable role. You should choose someone with specific expertise, or if your research spans two or more fields, a team of up to three supervisors (including you DoS) who between them can cover all aspects of your research topic. Although you may not have regular meetings with your other supervisors, you can contact them for specific advice or send them pieces of writing that you would like them to comment on. This is particularly useful as you come to start drafting chapters for your thesis. Their role is to support you and your DoS to ensure that your research is of the highest possible quality. They will be asked to comment on the annual report of your progress.
The Progress of your Research Degree

The various stages through which you will pass in the process of undertaking a research degree in the SoE are described clearly in the Research Degree Handbook, and the Student Logbook. Your DoS should be aware of these and able to guide you through them; additionally reminders will be sent to you from Allison Dagger and Dan Davies. These include:

· The Progression Assessment, after 2 years (part time) or one year (full time) of registration on a PhD. This requires you to present a paper and undergo a viva with the Head of Graduate School, Dan Davies and your DoS.
· Selection of external and internal examiner for your thesis, usually around a year before you submit
· Submission of your thesis, through the Graduate School office, once your DoS has agreed that it is ready for submission. You will need to complete a form, available from Allison Dagger and on Minerva, indicating your intention to submit. Allison will then send your thesis to your examiners.
· Viva on your thesis, usually within three months of submission. This will involve an independent chair, together with your external and internal examiner. The various possible results of this viva are described on p. 32 of the Research Degree Handbook.
If you have any questions relating to the support provided by the School of Education for your studies, please do not hesitate to contact Dan Davies d.davies@bathspa.ac.uk , 01225 875675.
Becoming part of the SoE Research Culture
Other support can come though activities which help you feel part of the academic community and help you share your experiences with other PhD students. Nationally, experience shows that PhD students can become a) isolated, b) overwhelmed with information, and c) unsure of the direction of their work. Attendance at workshops or research seminars or joining a relevant module are some of the ways that  help stop you from feeling isolated and help you develop the range of skills required from a PhD student. We would strongly encourage you to make as much use of these additional support systems as possible. In addition to the Graduate School workshops for research students, which cover aspects such as time and information management (see Minerva for details), the SoE runs the following events to sustain its research culture and provide you with further support.
SoE Research Student Symposia

These whole-day workshops are run three times per year, usually within school half-term holidays to enable teachers to attend. They offer an opportunity for you to give brief synopses of the progress of your research to the other PhD and MPhil students within the school of education, to gain the benefit of their ideas, share common issues (often methodological ones) and generally gain support from others working in similar areas and circumstances. You can drop into these days for a shorter time if you wish, and supervisors are invited to attend if they are available. The provisional dates for 2011-12 are as follows:
Tuesday 25th October 2011, 2-4.30pm, Newton Building NEG08, Newton Park

Wednesday 22nd February 2012, 2-4.30pm, Main House, MHG15, Newton Park
Monday 11th June 2012, 2-4.30pm, Main House, MH111, Newton Park
SoE Research and Partnership Seminar Programme
This is a series of short (1 hour) seminars held across the year, typically in a twilight slot (5-6pm). They are timed to coincide with dates on which Master’s support seminars for those taking PR4101 and PR4102 are held, so if you are taking either of these modules for your 60 credit requirement you can combine the two in one trip. The seminars are open to members of staff within the SoE, students and teachers from our partner schools. They tend to be short presentations of research in progress from staff or outside speakers, with an opportunity for wide-ranging discussion. You will be asked to present at one of these seminars during the course of your research – it is an excellent opportunity to ‘practise’ doing a conference presentation in a friendly, non-threatening environment. Details of the seminar series for 2011-12 are below:
1. Tuesday 25th October 1-2pm NEG08 ‘Internationalisation of Higher Education and the Global Knowledge Economy’, Dr. Robin Shields, BSU. 

2. Wednesday 16th November, 1-2pm SNG10 ‘Continuity and Change: Social and Educational Mechanisms for ‘Driving’ Social Mobility under the Coalition Government’ – Richard Riddell, BSU

3. Tuesday 29th November 1-2pm MHG15 'Research into the impact and effectiveness of the Voice Minority Supplementary School: raising pupil achievement and aspiration through critical partnerships' – Paulette Wisdom, BSU.

4. Thursday 8th December 1-2pm MH111 ‘Developing citizenship values and practice through creative arts strategies: fostering social participation with diverse learners within a special school context’ – June Bianchi, BSU.

5. Tuesday 17th January 1-2pm TN101 ‘Enabling authentic CPD through acts of living citizenship’ – Dr Steven Coombs and Mark Potts, BSU.

6. Monday 6th February 1-2pm MHG15, Richard Parker and Viki Bennett, BSU

7. Wednesday 22nd February 1-2pm MHG15 ‘The Somerset High Contact Families Project Evaluation’ Dr Mel Macer and Prof Dan Davies

8. Thursday 1st March 1-2pm MHG15 ‘School reform in Shanghai, China: a crucible for educational experimentation from which we can learn?’ Professor David Halpin, IoE/BSU.

9. Wednesday 14th March CN108 ‘Infinite patience and the capacity to challenge self and others' actions and values’ - Teacher Educators in the Lifelong Learning Sector’ Jim Crawley, BSU

10. Wednesday 28th March 1-2pm CN108  ‘Writing for Journal Publication’ (follow-up seminar) Professor David Halpin, IoE/BSU.

11. Tuesday 22nd May 1-2pm MH111 ‘Dyslexia and Multilingualism: Evaluating the impact of a structured literacy programme’ Dr Tilly Mortimore, BSU.

12. Monday 11th June 1-2pm MH111 ‘The Melksham 5-19 Resilience Project’ Dr Janet Rose and Louise Gilbert, BSU.

13. Thursday 21st June 1-2pm MHG15 'How might a Children’s Centre contribute to community cohesion?’ Martine Duggan, BSU.
Joining a Research Centre

As part of its plans to develop a vibrant research culture, attract external funding and lead to more publications, the SoE has set up the following research centres in 2007-8. These are groupings of staff within and beyond the SoE who have similar research interests, and are designed to provide mutual support and team-working on a range of small and larger projects. You will be invited to join any that relate to your area of research, but feel free to contact the leader(s) of any centre that takes your interest:
1. Centre for Research in Early Scientific Learning (CRESL)  – leader Dan Davies
http://www.bathspa.ac.uk/schools/education/research/cresl-default.asp
CRESL promotes both individual and collaborative research and scholarship in primary and early years science education.  CRESL fosters a collaborative approach to developing projects, including applications for external funding, to broaden knowledge of theory and practice within the field of early scientific learning and related fields.
2. Centre for Research in Arts Education (CRAE) – leader June Bianchi
http://www.bathspa.ac.uk/schools/education/research/crae-default.asp
CRAE embraces a broad range of disciplines within the arts, promoting inter-disciplinary arts and arts educational practice, and research.  The Centre draws upon the distinctive specialisms at Bath Spa University, operating across the full spectrum of visual and performing arts:  creative writing, dance, drama, music, visual art including traditional media and techniques, multimedia, video and installation.
3. Centre for Educational Innovation and Technology (CEIT) – leader Steven Coombs
http://www.bathspa.ac.uk/schools/education/research/ceit-default.asp
CEIT focuses on investigating and developing innovative learning and knowledge technology (LKT) pedagogical solutions that ICT resources can provide for learners as critical thinking tools.   CEIT researches new ways of understanding the epistemology of LKT and proffers learning theories and CPD solutions that enable technology integration and infusion into and across the education and training curriculum.
4. Children and the Environment Research Centre (CERC)  – leader Robert Barratt

http://www.bathspa.ac.uk/schools/education/research/cerc-default.asp
CERC promotes both individual and collaborative research enterprise and scholarship in the field of children and their environments.  It contributes to a body of knowledge of critical, philosophical, socio-cultural and political discussion within the field in addition to the international debate about improving children’s well-being within the contexts of education and community. 
5. Centre for Research into Inclusion and Vulnerable Learners (CRIVL) – leader Tilly Mortimore http://www.bathspa.ac.uk/schools/education/research/crivl/default.asp 
CRIVL builds on work over recent years by an emerging group of researchers in the Schools of Education and Social Sciences working within the fields of inclusion and vulnerable learners (particularly those with dyslexia). The centre seeks to explore the shifting policy and cultures of integrated services;  identify theoretical perspectives arising from the drive for social and educational inclusivity and the Every Child Matters Agenda; and bring together researchers from frameworks beyond education to collaborate in the examination of issues such as, race, disability, poverty and health within a multi-cultural society.

6. Centre for Education Policy and Practice (CEPIP) – leader Richard Parker http://www.bathspa.ac.uk/schools/education/research/cepip/default.asp 

CEPIP is a new research and development centre based within the School of Education; its key focus being the impact of government policy relating to the Every Child Matters (ECM) agenda.
‘Who’s doing what in Research and Consultancy’
This is a bi-monthly newsletter produced by Dan Davies and circulated around the School of Education. It reports on new initiatives and developments in ongoing projects across the SoE, to enable people with similar research interests to link up and keep everyone informed about what’s going on. You are encouraged to provide short updates on your research to Dan to be included in this publication.

Presenting at a Conference
This is an important step in becoming part of the academic community and all MPhil/PhD students are expected to present your work at conferences during your time as a research student. A good place to start is the British Educational Research Association (BERA) Conference, which takes place in early September every year. The SoE usually has a group of staff travelling to this conference and presenting, and it can be an enjoyable and stimulating experience. BERA runs a separate student conference, and it is expected that you will be presenting work in progress – so you can quite easily present after only one or two years of your research degree. It’s a valuable place to receive feedback and new directions, and also to make links with PhD/MPhil students and staff from other universities which could be of great use in your future research.
You need to submit a short abstract of your proposed paper by 8TH January for the September conference (see http://www.beraconference.co.uk/abstracts.html for further details), and can apply to the Graduate School for a grant to cover your delegate fee, travel and accommodation (see Minerva or contact Allison Dagger well in advance of your proposed trip to make your application).
Appendix1: School of Education Research Ethics Committee Approval Form
	Applicant name:


	

	Programme and/or module (if applicable):


	

	Title of the proposed research project:
	

	Number and type of proposed participants (e.g. 30 children aged 6-7)
	

	How is permission being sought from the participants and/or their parents/carers?
	

	How is participants’ anonymity to be preserved? (attach consent form)
	

	Briefly describe the research methods proposed (e.g. interviews, classroom observations) (address draft research instruments)
	

	List the ethical issues associated with the research methods outlined above (e.g. confidentiality) and how you propose to deal with each of these.


	

	Describe how your findings will be reported or disseminated:
	

	I have read the School of Education Research Ethics Policy (please sign and date):
	


School of Education Research Ethics Committee Use Only:

	Comments on the ethical issues raised by the proposed research and how well they have been addressed:


	

	Please tick one of the boxes below:

Either:

1. The committee is satisfied that the ethical issues raised by the proposed research project have been addressed and give approval for the project to go ahead

Or:

2. The ethical issues raised by the proposed research project have not been adequately addressed and require re-submission to the committee.

Signed (chair of committee):                                                                   Date:


Appendix 2: Record of PhD Supervisory meeting – School of Education

To be completed by the student after each supervisory meeting.

Present……………………………………………………………………………

Date of meeting…………………………………………………………………...

Progress achieved

Issues that have arisen

Targets for next 3 months

When completed and signed, photocopy and give copies to your Director of Studies and to Dan Davies. Alternatively, sign electronically and email to DoS and Dan.
Student signature………………………………………………………………

Director of Study/Supervisor signature………………………………………..
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