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University Principles for Research

The following considerations should be observed:

· the value of the research

· informed consent

· openness and honesty

· right to withdraw without penalty

· confidentiality and anonymity

· protection from harm

· briefing and debriefing

· experience of researcher

· reporting on ethical issues throughout

· intended dissemination (publication)

Please also see British Education Research Association (BERA) Ethical Guidelines for Educational Research: http://www.bera.ac.uk/files/2011/08/BERA-Ethical-Guidelines-2011.pdf. Where Research funding bodies have their own research ethics policies, these policies will, as a funding condition, necessarily take precedence over Bath Spa University’s Research Ethics Policy, providing an additional layer of research ethical governance but not an alternative to the University’s Research Ethics Policy.
Definition of research
Research for the purposes of this paper includes any empirical investigation as part of the work of a student or employee of the School of Education involving persons or institutions of which a record is made and which may be published in a wider context. It does not include investigations made solely a as part of training or learning activities.

Guidelines for all research including undergraduate, PGCE, Masters’ and PhD-level
· Data collection methods should be approved by the module tutor/supervisor beforehand through signature of the ethical approval form (appendix 1).

· Data collected in a school or educational setting must have the informed consent of the teacher, headteacher or relevant professional in advance.

· The informed consent of all adults involved in the research should be given.

· Children should be facilitated to give fully informed consent to comply with Articles 3 and 12 of the UNCRC. The consent of parents or carers may be required.
· Names of the school, staff or children should not be used. Pseudonyms should be used to conceal identities.

· Confidential information about children or staff should not be disclosed.
· Data should be collected and stored securely, using appropriate encryption software.
· The research report should be available for scrutiny by the individuals and/or institutions involved.

Decisions about the appropriateness of methods and the need for parental consent should be informed by the following:

1 The rationale for the research: the aims and in whose interest it is being carried out.

2 Whether the research is intended to be beneficial to individuals concerned. Students’ work may contribute to professionals’ action research which is intended to improve practice and benefit pupils.

3 The nature of the research and its role in a development plan of a school or setting. There may be cases in which it is in the interest of the institution and individuals for identities to be revealed.

Procedures for ethical approval

Approval for research in undergraduate research modules in the PGCE and PMP programmes should be given by the supervising tutor on the grounds that research is normally carried out as part of the enquiry programme in a school or setting.  Approval should be recorded on a research approval form (appendix 1).
Approval for undergraduate and master’s dissertations should be given by the supervising tutor, although particular cases maybe referred to the Ethics Committee.  Approval will be recorded on a school or setting research approval form (appendix 1) or SoE Ethics Committee approval form (appendix 2).

All research carried out by BSU employees and PhD students should be approved by a properly constituted ethics committee (see below). Researchers should complete a SoE Ethics Committee approval form (appendix 2) prior to data collection. The form should be sent to the Head of Applied Research and Consultancy at least one week before the relevant meeting of the ethics committee. Ethical approval required at short notice between meetings of the committee (e.g. for research funding bids) can be requested of the Head of Applied Research and Consultancy, who will circulate the proposal by email and take chair’s action.
Copies of all research ethics approvals forms should be sent to the Head of Research in the School of Education, who will file them for future audit.
The School of Education Research Ethics Committee

Ethical approval for research within the School of Education is the responsibility of the School of Education Research, Consultancy and Scholarship Committee. This meets six times per year (in the third weeks of September, November, January, March, May and July).

Statutory Membership

· Head of Applied Research and Consultancy – chair

· Dean of the School of Education 
· Assistant Dean, Staffing and Resources
· Heads of Research Centres
· Director of EPIP 

· PhD Student Representative
· Nominees from Departments (Education and Childhood Studies, ITT, CPD)
A quorum shall consist of 5 members.

Terms of Reference

1. To consult upon, formulate and monitor the School of Education strategy and action plans for research, consultancy and scholarship.

2. To raise the profile of research, consultancy and scholarship throughout the School. 

3. To support and monitor the research activity of individuals and groups within the School.

4. To support and monitor the activity of Research Centres within the School.

5. To advise on bids for research grants.

6. To review arrangements for supervising research students within the School and ensure University procedures and practices are conducted according to regulations.

7. To approve research proposals in respect of the University’s ethical guidelines.

To promote the research, consultancy and scholarship of the School within the University and more widely.
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Appendix 1: School of Education Research Ethics Approval Form

	Student/BST name


	

	Programme and/or module


	

	Title of the proposed research project:
	

	Number and type of proposed participants (e.g. 30 children aged 6-7)
	

	How is permission being sought from the participants and/or their parents/carers?
	

	How is participants’ anonymity to be preserved?

	

	Describe the research methods proposed (e.g. interviews, classroom observations)

	

	List the ethical issues and potential risks associated with the research methods outlined above (e.g. confidentiality) and how you propose to deal with each of these.


	

	Describe how your findings will be reported or disseminated


	

	I have read the School of Education Research Ethics Policy (please sign and date)
	


Supervising tutor use only:

	Comments on the ethical issues raised by the proposed research:

	

	Please tick one of the boxes below:

Either:

1. I am satisfied that the ethical issues raised by the proposed research project have been addressed and give approval for the project to go ahead

Or:

2. The ethical issues raised by the proposed research project require referral to the School of Education Ethics Committee.

Signed:                                                                                        Date:




A copy of this form should be sent to the Head of Research in the School of Education
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Appendix 2: School of Education Research Ethics Committee Approval Form

	Applicant name:


	

	Programme and/or module (if applicable)


	

	Title of the proposed research project
	

	Number and type of proposed participants (e.g. 30 children aged 6-7)
	

	How is permission being sought from the participants and/or their parents/carers?
	

	How is participants’ anonymity to be preserved?

(Attach consent form)
	

	Describe the research methods proposed (e.g. interviews, classroom observations)

(If available, attach draft research instruments) 
	

	List the ethical issues and potential risks associated with the research methods outlined above (e.g. confidentiality) and how you propose to deal with each of these.


	

	Describe how your findings will be reported or disseminated.

	

	I have read the School of Education Research Ethics Policy (please sign and date).
	


School of Education Research Ethics Committee Use Only:

	Comments on the ethical issues raised by the proposed research and how well they have been addressed


	

	Please tick one of the boxes below:

Either:

1. The committee is satisfied that the ethical issues raised by the proposed research project have been addressed and give approval for the project to go ahead

Or:

2. The ethical issues raised by the proposed research project have not been adequately addressed and require re-submission to the committee.

Signed (chair of committee):                                                                   Date:




A copy of this form should be retained by the Head of Research in the School of Education
