	7
	Application and Admission as an Advanced Post-Graduate Student (initial registration)

	
	
	

	7.1
	BSU has the responsibility of ensuring that the admissions procedures are clear and consistently applied and that only those students who are appropriately qualified and/or prepared are admitted as advanced postgraduate students.

	
	
	

	7.2
	It must also ensure that all students accepted have both adequate support and supervision during their period of registration, and are in a position to complete their work successfully within the time available.

	
	
	

	7.3
	The Graduate School will work with Schools in the administration of the applications.  The application process is confidential and will be treated as such.

	
	
	

	7.4
	Recruitment



	
	7.4.1
	Details of the Graduate School and research opportunities at BSU are given in the postgraduate prospectus and on the web.

	
	

	
	7.4.2
	Recruitment for funded bursaries and scholarships provided by BSU are advertised appropriately.

	
	
	

	
	7.4.3
	Schools deal with specific enquiries, discuss outline proposals and advise potential candidates whether to proceed or not.

	
	
	

	7.5
	Requirements



	
	7.5.1
	Applicants to BSU should have an upper second class (2.1) honours degree or above.  Ideally, they should also have a Masters degree.

	
	
	

	
	7.5.2
	They must present a research proposal that is viable and original.

	
	
	

	
	7.5.3
	Application is made on the application form available from the Graduate School.

	
	
	

	
	7.5.4
	No application can proceed without two references.  Both should be academic.

	
	
	

	
	7.5.5
	All applications must be accompanied by photocopies of degree awards and certificates.

	
	
	

	
	7.5.6
	Along with their application forms, candidates submit a paper of no more than 3000 words which demonstrates their ability.  This could be a part of a dissertation from a previous degree, an essay on a chosen topic or something they have had published.

	
	
	

	
	7.5.7
	Where English is not the first language, proof of competency will be required; at least 6.5 on the IELTS scale, or its equivalent is the minimum requirement.  Exemption is permitted where the candidate has undertaken a degree in the English language within the last 3 years.

	
	
	

	
	7.5.8
	No applicant can be enrolled until such time as they have completed any degree or other courses for which they are registered.

	
	
	

	
	7.5.9
	Entry will also be subject to the School being able to make suitable supervisory arrangements and being satisfied that research facilities are available.

	
	
	

	
	7.5.10
	It is a requirement that full-time research degree students live within reasonable access of BSU.  Part-time students must be able to travel to the college on a regular basis.  If credit-rated training must be undertaken (see 3.2) then students must attend relevant classes/workshops and submit work as required.

	
	
	

	7.6
	Process of Selection

	
	
	

	
	7.6.1
	Copies of the application documents are sent to the Head of School or their nominee.

	
	
	

	
	7.6.2
	Following consultation, the Head of School or nominee decides whether to interview or reject.

	
	
	

	
	7.6.3
	The Graduate School is advised of the decision.  If the decision is to proceed, the Graduate School liaises with the candidate regarding interview arrangements.

	
	
	

	
	7.6.4
	Candidates are interviewed by a panel including the Head of School (or nominee), the likely Director of Studies and an academic tutor from outside of the School/subject area concerned.  The Chair of the panel will have undertaken interview training and will make sure that BSU guidance on interviewing research students is followed.

	
	
	

	
	7.6.5
	For self-funded or internally funded studentships it should be noted that where the likely Director of Studies has also supplied a reference, another member of staff from that School/Department should stand in for them.  In such circumstances, the role of the likely Director of Studies in the interview should be purely one of observation and advice.

	
	
	

	
	7.6.6
	All procedures relating to BSU’s equal opportunities policy and relevant legislation must be observed.

	
	
	

	7.7
	Criteria of Selection

	
	
	

	
	7.7.1
	The School will need to be satisfied that the candidate has the intellectual capacity for higher degree research, a viable area of study and adequate means to complete.

	
	
	

	
	7.7.2
	The School must also consider any ethical issues that arise from the work, such as matters that are confidential or require special approval.

	
	
	

	
	7.7.3
	Consideration must be given to the practical aspects of the research, such as availability of archives, collections or sites, and access to them. 

	
	
	

	
	7.7.4
	The School will need to confirm that it has sufficient resources to support the student, including supervisory time, workspace, resources and necessary facilities (or access thereto).

	
	
	

	
	7.7.5
	Where difficulties exist, these should be discussed with the Head of the Graduate School, before a final decision is reached on the applicant.

	
	
	

	
	7.7.6
	BSU needs to be satisfied that the candidate has provided bona fide qualifications and references and that the School is in a position to proceed.

	
	
	

	
	7.7.7
	Any conditions imposed by sponsors should be fully considered as part of the selection process.

	
	
	

	7.8
	Procedures for Acceptance

	
	
	

	
	7.8.1
	Head of Schools advise the Graduate School of their decision to accept or reject an applicant.

	
	
	

	
	7.8.2
	Where the decision is to accept, the Graduate School will receive confirmation of the supervisory team and of the School’s ability to support the research.

	
	
	

	
	7.8.3
	An offer letter will be issued by the Graduate School, with copies to the Head of School, School Higher Degrees Tutor (or equivalent) and the Director of Studies.  This will contain confirmation of the supervisory team, the date enrolment begins, and the date by which the application for research degree registration must be made to HD(R)C.  The date by which the Progression Assessment should be completed will also be specified.  The letter will also contain details of any conditions placed upon the offer.  It will be accompanied by a copy of the BSU welcome to MPhil/PhD at BSU booklet.  A copy of the full Research Degree Handbook will be issued to the student via Minerva.

	
	
	

	
	7.8.4
	Candidates must confirm in writing that they accept the offer.  By doing so they agree to all relevant university regulations and to work within the requirements of BSU’s Research Degrees Handbook.

	
	
	

	
	7.8.5
	The offer will be deemed to have lapsed if no reply is received within 3 months.

	
	
	

	7.9
	Exceptional Admissions

	
	
	

	
	7.9.1
	There may be circumstances where consideration can be given to a candidate whose experience may fall outside of that described above.

	
	
	

	
	7.9.2
	As long as BSU has sufficient and adequate proof of ability, for example through an extended essay, appropriate testing and/or information about exceptional performance or practice elsewhere, then the University can give consideration to admission, subject to the recommendation of the School. 

	
	
	

	7.10
	Cycle of Admissions

Formal enrolment commences on one of the quarter dates i.e. the first day of the month of January, April, July or October.



	7.11
	Fees and Funding



	
	7.11.1
	Information about the fees charged for part and full-time higher degrees is sent out with application forms and confirmed in the offer letter.  Methods of payment are also explained.

	
	
	

	
	7.11.2
	Where BSU is funding a scholarship or a fees-only bursary, conditions apply.  These can include the repayment of all or part of the funds in the event of the student withdrawing from the University before successful completion or failing to reach the required standards during the period of registration.

	
	
	

	
	7.11.3
	Advice about funding from external sources is given by the School and where appropriate by the Graduate School.

	
	
	

	
	7.11.4
	When a student withdraws during the academic year, all due fees must be paid in full (see 7.11.6 below).  Similarly if BSU terminates a student’s registration, for example through lack of contact, all fees will be due.

	
	
	

	
	7.11.5
	Fees are payable in full for each academic year for which a student is enrolled.

	
	
	

	
	7.11.6
	When a student withdraws during the academic year, any due fees must be paid in full.  Similarly if BSU terminates a student’s registration, for example through lack of contact, any due fees must be paid.  If a student has paid for the full year, but withdraws part way through the year BSU will refund fees for the period of the year remaining following official withdrawal.  For students completing their research degrees the completion point is when the Graduate School is notified of the successful outcome by the examiners not the submission date of the thesis.  Again, any remaining fees which have already been paid for the remainder of the year will be refunded by the University.


