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External Examiners – 
Request for Payment of Expenses

Budget Code:            K10/320/CORE               


Course:


Date of Visit:


Personal Details


Surname                                                                               Title

Forenames






Date of birth

Home Address



National Insurance No.                                                                                                            

      




                                                   

Bank/Building Society Account No.                                                                           

      

Sort Code No.                                                       ---                        ---                                          


Details of Expenses –   Receipts are always required by our auditors.  We regret that forms without receipts for all expenses claimed (except petrol), will be returned.




                  















£
        p

````````````````                

Car  (code TE)  No. of miles travelled -

   Travel                
Rail (code TF)


   Expenses                 Air (code TB)


                                   Taxi (code TD)  Please ask for a receipt.

Subsistence  

(code TG)


Miscellaneous                                                                                                                                 


Mileage rate: 
45p per mile for first 80 miles on any one day,                      TOTAL   £
27p per mile thereafter.

Eg: 180 miles round trip, with 1 overnight stay 
So, 160 miles (80 miles per day allowed) @ 45p = £72
+ 20 miles @ 27p (=£5.40).  Total = £77.40
Signature of claimant                                                                                   Date


We regret that forms without receipts for all expenses claimed, will be returned.




                  





Approved for Payment

(Quality Management Officer)




             Date


NB: Expenses will be paid gross, i.e. they will not be liable for Income Tax or National Insurance contributions.

EX2





Data Protection Act


In accordance with the Data Protection Act, the information provided will only be used within the confines of BSU and will be kept confidential within the institution.








