	ACCREDITATION OF PRIOR CERTIFICATED LEARNING (APCL) APPLICATION FORM – Undergraduate 
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This form must be completed in order to make a claim for credit on the basis of Prior Learning which is Certificated (that is, formally assessed and resulting in a qualification or award of credit).  It should be used if you have credit from another institution.   NB APL may normally count up to a maximum of 66% of the total credit required for the intended award.   

This form must be accompanied by:

1. An academic transcript of your previous programme of study, including confirmation of the institution; validating body; course/programme title studied; your name; dates of study; and (where appropriate) modules passed, credit points achieved and final award.  If no transcript was produced, provide a certificate, or formal letter from the institution confirming the above information. (If you submit a copy that has not been stamped or otherwise authenticated, we reserve the right to contact the institution to verify details, or we may ask you to present the original document when you register at the University)  

2. Evidence of the content and learning outcomes of the programme/modules studied (e.g. extracts from a course handbook, module descriptors, web pages or a Programme Specification).  
	SECTION A          Personal Details
	

	Surname
	Student Number



	Forename(s)


	Former Name (if applicable -  proof of name change to be submitted with application)

	Title (eg Mr, Ms, Miss, Mrs)

	Male / Female

	Correspondence address

Postcode


	Telephone Number

Email (for current students, we will use your student email):

	SECTION B      Programme taking / applied for at Bath Spa University

	Award (please tick as appropriate):

(   Certificate in Higher Education

(   Diploma in Higher Education

(   Foundation Degree 

(   Degree (Ordinary) 

(   Honours Degree


	Course Combination / Programme Title:

Course A: …………………………………………………………….
Course B (if applicable): …………………………………………..

( Single Honours                (  Joint

Proposed Date of Entry 

(  September   Year ………………..

Mode of Attendance     (  Full Time           ( Part Time

	SECTION C          Outline of APCL Claim

	I wish to apply for credit for Level ………  (please specify, e.g. Level 1 and/or Level 2) and/or the following Module(s): 

(Field map(s) and module descriptors are published on the University web site under ‘Subjects & Courses’. You should identify the individual module codes where you think your learning matches the module learning outcomes.  Note that you are expected to demonstrate broad equivalence of the specific module learning outcomes, and adequate knowledge to underpin further work in the subject where appropriate.)

I enclose an Academic Transcript  ( or Certificate of Award ( or Letter confirming award ( and Programme description ( 



	If you do not yet have a transcript/certificate of confirmed results to submit, you must complete the following:

Institution of study where Prior Learning achieved ……………………………………………………………………………………………………

Title of course/programme where Prior Learning completed …………………………………………………………………….

Dates of Study ………………to…………….   Date when you expect to send us confirmed results  ………………………..



	Signature 



Please return form and evidence to Registry,.  Keep a copy of all materials submitted for your own records.

Your claim will be forwarded to the relevant course/module leader, who will submit a recommendation to the Registrar, for confirmation. 

 NB You will not receive confirmation of APL awarded until you have submitted confirmed results.

