BSU Guidance in the operation of Evacutrac Evacuation Chairs
In order to meet the requirements of the Regulatory Reform (Fire Safety) Order 2005 The University has purchased a number of Evacutrac evacuation chairs - a short film illustrating their use is available at the SHE Office Training Resources Section

Evacuation chairs are used for the evacuation of mobility impaired persons in the event of a fire or other emergency within a building. They may also be used for personal emergencies such as assisting the movement of a casualty during a first aid incident, or the evacuation of a mobility impaired individual in the event of lift failure. Refuge Areas should be on protected routes, bound by fire doors, and free of combustibles and sources of ignition.
The Evacuation chairs must only be operated by persons who have undertaken training organised through the SHE Office. A list of trained staff is available on the SHE website. Staff who have not been trained can be of assistance by walking ahead, and opening doors etc.

For more information, please contact the SHE Office on extn 5574 or e-mail w.cole@bathspa.ac.uk
Note: In Moreton and Newton Park Library, the keys to the lift are held locally. In these cases the person who issues the key should advise the Fire Warden. 
Generic Emergency Evacuation procedure
	Step
	Procedure

	1
	The mobility impaired person should make their way to the refuge area adjacent to the stairs and wait for assistance (this could be a Fire Warden, a First Aider, or a Security Officer). If a person is unable to make their own way to the refuge area they should seek assistance from a Fire Marshal 

	2
	Fire Wardens should be briefed to sweep the refuge areas before leaving the building

	3
	When security arrives at the Fire panel to establish the nature of the alarm they should liaise with the Fire Warden. Security will check the building to establish whether or not it is a false alarm, and will again check the refuge areas.

	4
	During an evacuation, any evacuation chair trained member of staff who sees someone in need of an Evacuation chair may take immediate action and use the nearest available chair to assist that person. They may also request the assistance of others who have not received training, by opening doors etc

	5
	Persons involved in the use of the evacuation chair, or any others who may be assisting may allow others to proceed ahead of them. They should wait until their egress route with the evacuation chair is clear.

	6
	A dynamic risk assessment should be undertaken prior to deployment of the evacuation chair in order to decide whether the person will be able to get into the chair alone, or whether they will need assistance.
If able, and safe to do so, the mobility impaired person should be encouraged to move themselves into the chair

	7
	If necessary, evacuation chair operators may ask for assistance from others in transferring the person into the chair. If the task proves difficult, or may result in injury, or the individual refuses assistance, responsibility should be handed over to the Local Fire and Rescue Service.

	8
	Persons using a stick (s) or crutches may bring these provided they are carried by another person assisting the evacuation chair operator. Wheelchairs, and walking frames etc must not be carried down the stairs and should be retrieved at a later stage when the building has been declared safe to re enter

	9
	On vacating the building, the mobility impaired person should be helped from the chair and given their sticks / crutches as appropriate. Wheel chair users should be taken to another building and transferred to a more comfortable seat. If appropriate a temporary wheelchair should be provided, until theirs can be safely retrieved.


