JOB DESCRIPTION

Post Title
Part Time Hourly Paid Lecturer



School/Department


Line Manager


Grade
Hourly Paid








Job Purpose
Main Duties and Responsibilities:

	· 
	To undertake teaching (lectures, seminars, laboratory work, fieldwork)

	· 
	Prepare, set and mark assessments (coursework and examination papers)

	· 
	Administration in accordance with school practice (eg. Monitoring student attendance, maintain marking lists)

	· 
	Maintain records of the work undertaken in each class so that in the event of unavoidable absence the class can be taken by another teacher.

	· 
	Have due regard for health and safety

	· 
	Any other responsibilities determined by the University as deemed appropriate to the post.


PERSON SPECIFICATION

Qualifications/Experience
Essential:

	· 
	A degree in a relevant subject area.

	· 
	Evidence of relevant scholarly activity


Desirable:

	· 
	Experience of teaching in a higher education environment

	· 
	Post graduate qualification in an appropriate subject

	· 
	PhD

	· 
	Higher Education teaching qualification


Skills & Knowledge

Essential:

	· 
	Specific knowledge and expertise in relevant subject area

	· 
	Excellent ICT skills including working with VLEs


Desirable:

	· 
	Awareness of issues in learning and teaching in HE

	· 
	Excellent communication skills that are appropriate for teaching under/postgraduates


Personal Qualities
Essential:

	· 
	Ability to work successfully as part of a team

	· 
	Ability to manage own time with limited supervision

	· 
	Organisational/administrative skills appropriate to the demands of the position


Special Conditions
	· 
	Please note that HR can provide a wide range of special conditions across a number of roles if required – contact HR for further information.


