JOB DESCRIPTION

Post Title



Post ID







School/Department


Line Manager


Grade









Job Purpose
Main Duties and Responsibilities:

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	

	· 
	To undertake any other duties required which are within the scope and grade of the post


PERSON SPECIFICATION

Qualifications/Experience
Essential:

	· 
	

	· 
	


Desirable:

	· 
	

	· 
	


Skills & Knowledge

Essential:

	· 
	

	· 
	Level of IT skills required – please specify


Desirable:

	· 
	

	· 
	


Personal Qualities
Essential:

	· 
	

	· 
	


Desirable:

	· 
	

	· 
	


Special Conditions
	· 
	Please note that HR can provide a wide range of special conditions across a number of roles if required – contact HR for further information.


