Form JEA

APPLICATION FOR JOB EVALUATION APPEAL
Please submit within 5 working days of written notification of the result of the evaluation.
	Job Title


	

	School/Department


	

	Employee’s Name


	

	Grade


	Current
	Proposed

	Reason for Appeal 
Please provide details of new or more detailed evidence. 


	Signature of Employee
	                                                 Date



	Evidence Verified by Line Manager
	Signed                                      Date

	Date of receipt in Human Resources
	

	Agreed by Head of HR to progress to appeal
	

	Date of appeal hearing
	

	Grade determined by appeal panel
	

	Vice Chancellor approved new grade
	· Yes
· No                       

	Date employee informed
	

	Date new grade is effective from
	

	Payroll Informed
	· Yes
· No     


