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Donations policy 
Collections of printed material offered to LIS
It has traditionally been an accepted function of a university library to receive gifts of material from former students, staff or other prominent individuals connected with the institution. LIS is happy to continue fulfilling this function but constraints of space to store it and staff resources to process it mean that donated material can no longer be accepted unreservedly. The following are intended as general guidelines; they are not intended to be comprehensive and each offer will be assessed in the light of circumstances applying at the time.  
Basic principles:
LIS will normally only accept gifts of books and periodicals on the clear understanding that it is free to process them as it sees fit, in line with its support for teaching and learning at Bath Spa University. It will only be possible to keep material together as discrete, named, collections in exceptional circumstances. 

Processing may include one or more of the following actions:
· Addition to the stock of the Library 

· Donation to another local library 
· Donation to a charity such as Seed Africa, for possible use by libraries in developing countries.
· Donation to a charity, such as OXFAM, for sale
· Sale in a BSU library 

· Sale to a bookseller 

· Recycling 

· Return of unwanted items to the donor (if so requested) 
LIS is resourced with the commensurate amount of space and staffing to acquire, process, and make available a steady volume of purchased items. Our resources are unfortunately determined not by the number of items we would like to stock, but by the number of enrolled students. We reserve the right to turn down or defer a large volume( of donations if the additional space/staffing requirements cannot be met or diverted without impairing our normal service. 
The timescale for processing donations will be dependant on the volume of new items being processed at that point in the academic year. 
Guidelines used for assessing donated material:  

Donations of books and periodicals are attractive if
· They are on subjects for which the University has a relevant department and courses. 

· They are extra copies of current textbooks 

· They have been published recently and are in very good physical condition 

· They fill gaps in periodical runs 

· They were published before 1850 

· They are examples of fine printing from private presses 

Donations of books and periodicals are usually not attractive if
· They are on subjects not represented by a University department 

· They are old, superseded, editions of textbooks 

· Periodicals duplicate existing holdings 

· Periodicals are incomplete runs of titles not in stock 

· Items are in poor physical condition: 

· Pages show signs of damp, mould or spotting 

· The cover is loose or damaged 

· There are loose, damaged or missing pages 

· There are handwritten notes or underlining in the text 

· There are obtrusive marks of ownership 

· They come from another library and have their ownership stamps 

Assistance from academic staff in assessing collections of donated material is always welcome and will be sought whenever practicable.
( 	Defined as a greater than 5% addition to the average number of new titles we process each 	month:- anything above 15 titles at Newton Park, above 5 titles at Sion Hill.








