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Year One Induction Programme
September 27th to October 1st 2010
INDUCTION PROGRAMME
Our first meeting is at 11.00 on Monday in the Michael Tippett Centre auditorium.
Welcome to Bath Spa University.  We hope you will find your studies a stimulating and worthwhile experience of higher education. Our Induction Week is to help you to meet people and to feel welcome at the University.  On Monday you will be meeting with your Personal Tutor who will be able to help you with any queries. 

During the week you will also be doing the necessary preliminary activities such as completing the Registration process and finalising your choice of subject modules.  All single honours students have to select a second subject to study alongside Education in year one. You will need to make decisions about module choices and staff will be available to guide you. You will also receive a detailed Education Studies Student handbook, and a Guide to Level 4 (Year 1) Modules will be available on the BSU website. There will be introductions to the Degree Programme and to the learning resources in the University.  This booklet includes the basic information you will need for the week.  
By the end of the week you will have your timetable for the year ready for the following week when teaching begins.

Induction week can seem quite daunting for everyone.  There are people and places to find, decisions to take and there will be some waiting in queues!  There are subject presentations and meetings in lots of different rooms all over the campus.  The University staff do everything they can to make everything as easy as possible and we hope that you will be patient with us!

Tasks to do …  

· Study the induction week timetable to be clear about what you are doing on each day.

· Study the map of the campus and work out where the rooms are which you need.

· Think about your choice of modules in education and another subject: all students must study another subject in their first year.  This applies to single honours and combined students.  There is guidance about this later in this booklet.

· Keep with you this booklet and any other correspondence we have sent you.

We look forward to working with you and wish you every success at the University.

	Summary timetable for Induction Week

See programme from page 3 for details.  (Rooms in brackets.)

	Monday
	11.00 – 12.15

(Michael Tippett Auditorium, MTG01)
Meeting for students taking Education Studies as a Single Honours and/or as a Specialised Award (the 3+1).
· Introductions and welcomes
· Explaining your course and the modular scheme 

· Guidance on making module choices


	1.00-2.00 Meetings with Personal Tutors 

(See page 3 of this booklet for names, and rooms)

2.00-3.00 (Michael Tippett MTG01)
Meeting for students taking Education Studies as a combined subject only (If you are ‘combined and specialised’ go to the 11am meeting). If you missed the 11am meeting you are welcome to attend.
· Introductions and welcomes

· Explaining your course and the modular scheme 

· Guidance on making module choices

	Tuesday
	10.00 – 12.00  Marquee near the Students’ Union
Your opportunity to talk with Education Studies tutors and staff from other subjects at the subject stands so that you can make a second subject choice (for those on single honours award) and to choose an elective (for those on a combined award.)
	12.00 Meeting with Personal Tutor to discuss module choices unless you wish to attend subject talks elsewhere.
12.00-4.00

Use this time to attend subject meetings to consider module choices in your second subject.  See the timetable in this booklet, page 5


	Wednesday


	11.00 Deadline for final submission of module choices
Attend Freshers’ Fair (Students’ Union)
	.


	Thursday


	
	Introduction to Library
Barbara Molloy  (TN.G17)

	Student Services   (MHG15)
	Introduction to computers 

CP103


	
	9.00

9.30

10.00

11.00

11.30

12.00
	Group 2

Group 3

Group 4

Group 5

Group 1

Group 6
	Group 3

Group 4

Group 5

Group 1

Group 6

Group 2
	9.00   Group 1 & 6a

10.00  Group 2 & 6b

11.00  Group 3 

12.00  Group 4  

1.00    Group 5 & 6c

	Friday


	Tutorial times with your Personal Tutor as required.
Timetables will be available to you on-line via the student portal


	Health and Safety  (MTG01)

Warren Cole
13.00 -14.00

Group 4

Group 5
Group 6

Introduction to the University Eco Campus scheme  (MTG01)

Olivia Preston   12.00-12.30

All groups

	
	Health and Safety  (MTG01)

Warren Cole
10.00 -11.00

Group 1

Group 2

Group 3


	


Dyslexia Screening test

Students have the opportunity to take a QuickScan Dyslexia Screening test and talk to our Dyslexia specialist at the following times and venues during Induction week

Wednesday 29th September 10am, 10.45am and 11am in Compton CP103

Thursday 30th September 2pm, 2.45pm in Stanton SNG15

Friday 1st September 10am and 10.45am in Stanton SNG15

QuickScan gives you information about your preferred learning style and identifies indications of dyslexia. For further information, follow this Link:

http://www.bathspa.ac.uk/services/student-services/current-students/your-wellbeing/disability-support/find-out.asp
Or email: studentsupport@bathspa.ac.uk

PROGRAMME FOR INDUCTION WEEK

MONDAY 27 2SEPTEMBER
INTRODUCTIONS 
11.00 – 12.15
Introductions 


Room: Michael Tippett Auditorium
This session will be led by programme leaders Andy Bord and Alan Howe




1
Welcome to the University by the Vice Chancellor and the Dean of the School of Education

2
Explanation of the Induction Programme 

3
Introduction to Education Studies and the modular programme 

4
Introduction to the Students' Union by Officer’s of the Students' Union

12.30 – 1.00
Lunch break
1.00-2.00
Meeting with your Personal Tutor

You will be designated a Personal Tutor before you arrive (make sure you bring with you any letters we have sent to you). Today’s meeting will be with a group of students and your Personal Tutor for introductions and help with choosing modules.  You will also be able to book a time with your tutor to meet individually during the next few weeks.
The programme gives you a great deal of choice of subjects and modules.  Because there is a lot of choice, it is quite complicated, so you should give this some thought and consult people where you are uncertain.  Read carefully the Education Studies Student Handbook that you have received today, (and is available on-line) so that you understand the rules and the possibilities. You are encouraged to be exploratory and to try new subjects and topics.  Think also about your study in Years 2 and 3 and your future aims.  Talk to your tutor about all the possibilities.

Personal Tutor Groups and Rooms are as follows:

	Group
	Personal Tutor
	Personal Tutor
	Room

	1
	Lydia Lewis
	Richard Riddell 
	Twiverton G17

	2
	Val Richards
	Val Richards
	Compton G12

	3
	Alan Howe
	Robin Shields
	Compton 101

	4
	Catherine Simon
	Graham Downes
	Newton 203

	5
	Janet Rose
	Dan Davies
	Newton 209

	6
	Andy Bord
	Anny Northcote
	Main House G15


Monday 2-4 pm

Meeting for your other subject
If you are a combined award student you will already be registered for two subjects, Education and one other. These meetings are for you to get information about the other subject for which you are registered and have not attended in the morning. 
Combined Students Subject Meetings on Monday  
	TIME
	SUBJECT
	VENUE

	14.00-15.00
	Education

Creative Writing

History

Study of Religions/Philosophy & Ethics

Media Communications/Cultural Studies/Film & Screen Studies

Psychology

Health Studies

Sociology

GIS

Geography

Biology

Food Studies
	MT.G01

NE.101

NE.G02

NE.105

ST.103

SN.G01

SN.G10

SN.G11

WE.G02

CN.108

TE.G04

TE.105

	15.00-16.00
	Art/Textiles

Music

Dance

Drama

English Literature

Business & Management


	AN.G15

MTG01

AN.G01

UT.G01

NE.101

SN.G01




TUESDAY 28 SEPTEMBER
TUESDAY MORNING   10.00 – 12.00

Information about other subjects (In the Marquee near the Students’ Union)
For those on Education Studies single honours, Education is your A Subject.  Your second subject is your B Subject. You may also take elective modules in any other subjects.

If you are on a combined award in addition to your two combined subjects (A+B) you may also take other subject modules as electives.  During the morning in our ‘Marquee’, staff from the different subjects will be there to advise you and answer any questions you may have about subject and module choices. 
TUESDAY 12.00-1.00 Meetings with Personal Tutors 
	Group
	Personal Tutor
	Personal Tutor
	Room

	1
	Lydia Lewis
	Richard Riddell 
	Twiverton G17

	2
	Val Richards
	Val Richards
	Compton G12

	3
	Alan Howe
	Robin Shields
	Compton 101

	4
	Catherine Simon
	Graham Downes
	Newton 203

	5
	Janet Rose
	Dan Davies
	Newton 209

	6
	Andy Bord
	Anny Northcote
	Main House G15


Subject Meetings on Tuesday for students considering choosing modules in another subject.

	
	NE.G02
	SN.G01
	CN.108
	WE.G01/

WE.G02
	TE.105
	TE.G04
	MT.G01
	ST.103

	12.00-12.30
	
	Business & Management
	
	
	
	
	
	

	12.30-13.00
	
	Health Studies
	
	
	
	
	
	

	13.00-13.30


	Philosophy & Ethics
	Sociology
	
	
	
	
	
	

	13.30-14.00
	History
	Business & Management
	
	
	
	
	
	Film & Screen Studies

	14.00-14.30
	Study of Religions
	Health Studies
	Geog
	
	
	
	Education
	Cultural Studies

	14.30-15.00
	Film & Screen Studies
	Sociology
	
	GIS
	Food Studies
	
	
	Media

Comm

	15.00-15.30
	Cultural Studies
	
	
	
	
	Biology
	
	Study of Religions

	15.30-16.00
	Media

Comm
	
	
	
	
	
	
	History

	16.00-

16.30
	Philosophy & Ethics
	
	
	
	
	
	
	


WEDNESDAY 29 SEPTEMBER
By 11.00 you must confirm your module choices on the student portal
You must confirm your module choices by this time so that you can access your timetable on Friday morning. 
The rest of the day is free for you to attend the Fresher’s Fair in the Students’ Union
THURSDAY 30th SEPTEMBER and FRIDAY 1st OCTOBER

On Thursday and Friday we help you to gain access to the University’s resources: the Library, Computers, Student Welfare and Health and Safety.  We expect all students to be able to access these resources independently and they are vital if you are to do your best in your studies. 

For all these sessions you will be timetabled in your Personal Tutor Groups 1 to 6.  See the table on page 2 for your session times and rooms.  
Student Services 
In this session Head of Student Services will introduce all the different support services which the University provides for students.  Many students have personal, financial and health problems at some time, so we recommend that all students to attend this session so that you know how to access help and support if you ever need it. The talk will also provide information about what to do if you have access needs and the support which you can receive. 


The Library
The Library is one of the most important learning resources in the University, but only if you know how to use it properly.  In this session, Barbara Molloy, Library Tutor, will give you an introduction to the Library systems, the electronic services and the ways the Library staff can help you with your studies.

Introduction to Computers

You must be able to get online and use your personal computer account to be able to begin your studies. In this session our education Studies IT tutor Graham Downes will help you to do the following:

· Log on to University personal computers 
· Find the Bath Spa University website 
· Use Email 
· Access the University’s Virtual Learning Environment, Minerva 
· Use printing, moneyloader, black and white and colour printing 
· Operate the SAM (Student Account Management) system in the university and via the Internet
· Use USB keys and drives
· Get IT assistance from IT Rooms & Remotely 
· Access the system remotely 

Eco Campus
In this session the University’s Environmental Support Officer will tell you about the University’s Eco Campus Scheme

Health and Safety
In this Session the University’s Health and Safety Officer will guide you through the procedures you need to maintain your personal safety during your stay with us.


Personal Tutor Meetings

You have the option to arrange another meeting with your tutor if required. E-mail your tutor if you wish to arrange a meeting.  For general course enquiries e-mail mycourse@bathspa.ac.uk
MONDAY 4th OCTOBER 
Your normal timetable begins! Your first Education lecture is for the module ED4001-20 Education for Change on Monday morning at 12.00 in MTG01.  See you there!
PERSONAL TUTORS

University Commitment

The University is committed to supporting its personal tutor system, which makes a very important contribution towards the academic and personal growth of the individual student.

The role of Personal Tutors
Your tutor's role is to ensure that you receive adequate guidance. S/he acts as a first point of contact and responsible person within the University from whom you can obtain general academic and pastoral support. Personal tutors encounter a wide range of issues, including problems with study skills, anxiety about exams or finances, the need for guidance on progress and achievement, advice on changing programmes, career issues, and key personal issues which impact on learning. Sometimes this support will take the form of direct personal support or advice; sometimes it may involve helping you to access appropriate services.

All undergraduate students are allocated a personal tutor at the beginning of their first year.  Your tutor will normally be a member of academic staff who is from the School in which your degree/diploma programme is based.  You will be asked to attend a meeting in Induction week where the personal tutor system and our electronic personal and academic record system will be explained to you. You will also have the opportunity to have an initial short meeting with your tutor. 

Your personal Tutor will normally make arrangements to see you either individually or in a small group, twice a year. You can also arrange to see your personal tutor at other times if the need arises. Tutors will inform you of their ‘office hours’, when they are normally available to see students.  Tutors can also be contacted by email or by contacting the Education Studies Administrator in TNG09 or on Ext 5478.  There are internal telephones in the foyers of most buildings with an internal directory. The Students Union Office also has an internal directory.  Please check your email account regularly for messages. It is your responsibility to attend meetings arranged with your tutor. If for any reason you cannot attend, you should let your tutor know in advance so that alternative arrangements can be made.

You may ask to change your personal tutor if you feel that the process is not working for you. You do not need to state a reason. To do this you should obtain the appropriate form from Registry.

BUILDING NAMES AND ROOM NUMBERS
	PRIVATE 
Building
	Room Pre-fix Number
	Use

	Ashton
	AN
	Dance studio , Student Work Room, Seminar Room

	Castle
	CE
	Seminar Rooms

	Compton
	CP
	Professional Studies Seminar Rooms, Music Practice Rooms, Studio/Workshops

	Corston 
	CN
	Laboratory, Seminar, Computer Rooms

	Dairy
	DY
	Seminar Rooms

	Library
	LY
	Library, IT Room, Training Room 

	Main House
	MH
	Music Practice Rooms, Seminar Room, Meeting Room

	Michael Tippett Centre
	MT
	Auditorium, Practice Room, Seminar and Workshop, Sound Studio

	Moreton
	MN
	Meeting/Assembly Hall,

Seminar/Computer Rooms, Organ Practice Room

	Newton
	NE
	Seminar/Lecture Rooms

	Newton Annex
	NA
	Seminar Room

	Stable Block
	ST
	Laboratory, Seminar Rooms, Research, Office

	Stanton
	SN
	Seminar and Computer Rooms, Workshop:Kitchen, Lecture Theatre

	Sofia Centre
	S
	Seminar rooms

	Twinhoe
	TE
	Laboratories

	Twiverton
	TN
	Teaching rooms and tutorial rooms

	University Theatre
	UT
	Lecture theatre and workshop rooms

	Wellow
	WE
	Laboratories
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