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Guidance to Chairs of Progression and Award Boards (PABs)

The Chair of the PAB should be a senior Academic member of staff


· Ensure that the standard PAB agenda template is used (available on the Assessments page)

· Ensure that the standard PAB minutes template is used (available on the Assessments page)

· Chair the PAB meeting (usually by Microsoft Teams). Ensure that the PAB meeting is attended by a quorum in accordance with Progression and Award Boards Terms of Reference

· Facilitate feedback on student results, progression and award decisions and student data from those in attendance, including the Chief External Examiner(s)

· Reflect on the discussions at the meeting and escalate any matters to the Academic Board, where consideration of a change to the regulations may be recommended

· Ensure that the Chair of the Progression and Award Board Confirmation of Progression and Awards Sign-off Sheet has been signed

· Ensure that the Chief External Examiner Progression and Award Board Sign-off Sheet has been signed

· Consider any Chair’s actions requests which are submitted after the Board meeting
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