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INSERT NAME OF SCHOOL

Undergraduate/Postgraduate INSERT SUBJECT AREAS Pre-Board

[bookmark: _Hlk195713277]Day Date Month, HH:HH
MEETING NOTES
Attendees: (Chair) 

Apologies: 

[bookmark: _Hlk195713309]
1. Introduction and Welcome from Chair

2. Apologies for Absence

3. Checking of marks and grades in eVision (any missing or amended mark information to be added through eVision notes)

MODULE CODE Module Title
MODULE CODE Module Title
MODULE CODE Module Title
MODULE CODE Module Title
MODULE CODE Module Title
MODULE CODE Module Title

Reassessments – reminder that module tutors should have submitted any reassessment marks to the Assessments team.

4. Confirmation that completed moderation forms have been uploaded to the moderation form folders on the relevant Assessment Sharepoint site

5. Confirmation that any information to be highlighted (bullet points) for discussion by the Chair at the relevant Module Assessment Board (MAB) has been noted in the minutes document (such as modules missing marks, missing moderation forms or other issues that should be considered at the MAB meeting)

6. Any Other Business


 
Important Note: Please ensure that the completed meeting notes are sent to mystudents@bathspa.ac.uk prior to the date of the relevant Module Assessment Board (MAB), highlighting any modules missing marks (including the rationale for these missing marks and an indication of when the marks will be available) or other issues that should be considered or checked by the Chair at the MAB meeting.
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