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Undergraduate INSERT SEMESTER Progression and Award Board (PAB) 

[bookmark: _Hlk195713277]Day Date Month, HH:HH

MINUTES

Attendees: (Chair)

Apologies: 

1. Introduction and Welcome from Chair

2. Apologies for Absence

3. Declarations of Interest

4. Chair’s Remarks

5. Minutes of Module Assessment Boards (MABs)

6. Receipt of changes to Assessment (or other relevant) Policies and Regulations 

7. Confirmation of Progression and Awards (by virtual sign-off on spreadsheet by 17:00 on the day of the PAB)

8. Data Sets: feedback and discussion
Link to statistics data set(s) on PowerBI or statistics report
Discussion regarding trends, performance and enhancement

9. Comments from Chief External Examiner

10. Arrangements for Chair’s Action and Chair’s Reflections for Escalation to Academic Board
Mark changes flowchart

11. Any Other Business

12. Date of Next Meeting 
DD Month YYYY


IMPORTANT NOTE: Please ensure that the completed minutes and the Chair of the Progression and Award Board Confirmation of Progression and Awards Sign-off Sheet are saved on the relevant Assessments Sharepoint site.
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