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1 This Privacy Notice applies to Bath Spa University students.  Bath Spa University (the University) is a public university which has its main campus at Newton Park, Newton St Loe, Bath, BA2 9BN.
2 We are committed to safeguarding the privacy of our students; this Notice sets out how we will treat your personal information when you complete the JISC Digital Experience Survey and enter the prize draw. We are the data controller for the prize draw which is separate from the overall running of the survey by JISC.  This means we are responsible for deciding how we collect and use your personal information for the draw itself.
3 Please see the policy section of our website to access our full Data Protection Policy and our further privacy notices (including privacy information for our website users).
What data do we hold?
4 We collect and process personal information from you for the purposes of the prize draw.  This includes:
· Name, email address and student ID when you submit the survey.
· Only for the winner: Surname and Campus
Why do we process your personal data, and what is the legal basis for that processing?
5 The legal basis we are relying on for collecting and processing the information for each of the purposes is as follows: 
	PURPOSE OF COLLECTING INFORMATION
	LEGAL BASIS FOR PROCESSING INFORMATION 

	To enter you into the Prize draw for completing survey
	Legitimate Interests.  It is in BSU’s legitimate interests to encourage as many students as possible to complete the survey and to have the opportunity to win the prize. 

	To publish the surname and campus location of the winner on the MyServices page linked in the Terms and Conditions. 
	Legal or similar obligation.  It is a requirement of prize draws that the surname and county (or campus in this case) is made available to those requesting it. If an entrant objects to this information being made available, then they should contact t.craven@bathspa.ac.uk.  Please note that the University must still provide this information if requested by the Advertising Standards Authority, or any other relevant body on request.


Who has access to your personal data?
6 Your personal data will be used to enable the University to select the winner of the prize draw and will be shared internally where required to facilitate the prize award, to notify senior management or for audit purposes, or where we have another lawful basis for doing so. 
7 We will share your personal data with third parties where required by law, where it is necessary to administer the University's relationship with you in connection with JISC Digital Experience Survey prize draw or where we have another legitimate interest in doing so. 
Information Security and Retention Period
8 Your personal data is collected and stored in line with relevant Data Protection law and is stored securely using processes and systems that comply with the University's strict information security and Data Protection principles. 
9 We will only keep the information that you provide for as long as is necessary for the purpose for which it is processed and in accordance with relevant legislation and associated guidance and codes of practice. This is to allow for collection of prizes by winners and for the results to be checked by other third parties where required.  We will then dispose of your information by permanently deleting associated files, including deleting the winner’s information from the My Services page within one month of the draw.
Automated Decision Making
10 Information collected will be used for automated decision-making.  The winner will be chosen by random draw performed by a computer. 
Your rights
11 You have various rights in relation to your information, including:
11.1 The right to access the information we hold;
11.2 The right to request rectification or erasure of the information that we hold;
11.3 The right to request that we restrict what we are doing with your information;
11.4 The right to object to what we are doing; and
11.5 The right to request your information in a portable format. 
12 Please note that some of these rights may not apply to the information that we hold about you, and we may need to collect some form of proof of identity before acting on your request. 
13 Where we have relied upon your consent to process your information, you also have the right to withdraw your consent at any time.
14 If you would like to exercise any of these rights, or have any other questions about this Notice, please contact the University's Information Compliance Team at data-protection@bathspa.ac.uk. 
15 You also have the right to make a complaint to the Information Commissioner’s Office about how we use your information, although we would ask that you get in touch with us first in order that we can try to put things right.  How to contact the Information Commissioner's Office can be found at https://ico.org.uk/concerns/.  
This Privacy Notice is subject to change. We will notify by email of any changes to this Privacy Notice prior to the end date of the prize draw and survey at 23:59PM GMT on Sunday 16th March.
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